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 Letter of application 
 Reference number of vacancy description in the title 

 Personal form of address 

 No spelling mistakes 

 Curriculum Vitae 
 Detailed layout (max. 2 - 3 pages) 

 No missing information 

 in table form 

 Documents 
 Certificates of employment 

 Diplomas, reports or other certificates 

 IT skill list (optional) 

 Occupationally related list of publicated work (optional) 

 Honours (optional) 

 List with references (optional) 


